
PTA name and number:

Date of last review:

Date of this review:

lf both a mid-year and a year-end review are done:
. During the mid-year review, complete only sections L,2, and4a.
. During the year-end review, complete only sections 1, 3, and4b.

lf only a year-end review is done, complete all four sections.

Materials needed for each section:

Section 1:

tr Most recent financialreview

tr All financial reports for current fiscalyear

tr All bank and investment statements for current fiscalyear

tr All checks, deposit slips, receipts, invoices, and all other records (checks may- be accessed on bank website)

tr Register/financial software report listing all checks written and all depositsmade

tr Copy of bank signature card(s)

tr Minutes of all board and membership meetings for current fiscalyear

tr Copies of all contracts and grants made orreceived

Section 2:

n Minutes of all board and membership meetings from previous fiscalyear

tr Copies of application for Tax-Exempt Status (lRS Form L023 or Form 1024),

IRS Letterof Determination, copy of 990/990-EZ/990-N form filed previous

year

tr Annual/year-end treasurer's report for previous fiscalyear

n Copy of online logins and password procedures

! List of online accounts maintained by the PTA

tr List of equipment owned by the PTA

tr Annual/year-end financial report for the current fiscalyear

! Copy of insurance renewal
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Section 3:

tr Copy of current bank signature card or meeting minutes authorizingsigners

tr Copy of Articles of lncorporation

n Current annual corporation report

tr Current charitable organization registration

! Current membership report

tr Sales tax filing (if any) for previous calendar year

Section L: Both Mid-Ye 
^r 

and Year-End Financial Review
(Nate: During the year-end review, questions appty onty to the period since the mid-year

review, if o mid-yeor review wos done.)

1) Financiar Reports Mid-Year Year'End

Did the treasurer prepare a detailed, written financial report 
Y=Yes; N=No Y=Yes; N=No

a. (dated from the first day of the month to the last)for each of I v [ ru ffi v [lr
the months being reviewed?

lf "No," explain:

b. Were the reports clear, concise, and easily understood? ! v ! N 
K 

t JN
lf "No," explain:

Did the ending bank balance on each report match the [v !ru ffiv [ru

[v [ru ffiv lrl

[v llr ffiv [r,r

!v Ir,r ffiv
-End
N=No

tr

!v [ru ffiv llr

beginning bank balance on the next report?

lf "Nor" explain:

Was a detailed, written financial report presented at each

d. board and membership meeting, and distributed to the board

in non-meeting months?

lf "No," explain:

Was a detailed, written, year-end financial report (for the most

e. recent fiscal year ending June 30) presented at a membership

meeting and distributed to the board?

lf "No," explain:

2l Banking

a. Was the bank account(s) reconciled each month?

lf "No," explain:

b. Did the balance on the monthly financial reports agree with

the reconciled balance on the bank statement(s)?

lf "No," explain:

Mid-Year Year
Y=Yes; N=No Y=Yes;

Srdslrhst$ilste
,PTT#

crrrrehild,.trte r"oie*,*
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!v !ru ffiv [ru

d. ls the bank signature card for each account held up to date

with names of current elected officers?

lf "Yes," list the check numbers, dates, and amounts that had not cleared:

!v [lr [v ffilr
tf "No," exptain: On a/,-t rrU: of.{rcr, t k fvr"tilgqn$ upl a+<d yet

e. Do the names on the banksignature card(s)match the prA's 
! v [ ru K, I r,t

minutes authorizing the signers of each account?

tf "No," explain: Lotfi-?*\4 trv€,rt,u,yvtc* {r. k^ae",- PenWt.
f. Was the monthly bank statement reviewed, dated, and signed

each month by a non-signer on the account?

lf "No," explain:

g. Was the non-signer a board member?

lf "No," explain:

[v [r'r EY lrl

[v !NEY [ru

3) Examination of Books and Records: payments Mid-Year Year'End
Y=Yes; N=No Y=YeS; N=NO

!v [ru ffiv [ru

[v Irv ffiv [rl

Iv [ru f,v [r'r

!v [ru B' !,v

!v !ru ffiv [lr

c.
At the time of the review, were there any uncleared checks

more than 6 months outstanding?

a. were allthe checks imprinted with sequential numbers? E v ! N E t E*
lf "No," explain:

b. Are all the checks accounted for, including any voided

checks?

lf "Nor" explain:

c. Were all the checks signed by two elected officers of the PTA?

lf "No," explain:

d. Were any checks signed by the same person receiving the

funds?

tf "yes," 
"rplrifl'Y&1{ t"'hfn *b.nrynl g1 Vte*x,16rr>

Did the PTA use a payment/reimbursement form for each -

e. expenditure that indicates who has the authority to approve

the expense?

lf "No," explain:

" Was the amount and payee name for each expenditurer' 
matched to a proper invoice or receipt?

lf "No," explain:

Wrrhhstofi st*te

I'TW
r:r,rrythild. +rrrvoiee.'
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g. Do the canceled checks/other expenditures on the

bank statements agree with the entries in the register?

lf "Nor" explain:

h. Were any checks written for "cash"?

lf "Yes," explain:

i. Was every expenditure part of the approved budget?lf
t'No," explain:

4l Examination of Books and Records: Deposits

b. Was every deposit part of the approved budget?

lf "No," explain:

Iv [ru ffiv [r'r

Iv [ru !v EN

!v IN E'E*
Mid-Year Year-End

Y=Yes; N=NO Y=YeS; N=NO

a. 
ffi:T;:;;its 

onthe bankstatements asreewiththe entries 
I v ! ru [ v I r,r

lf "Nor" explain:

Iv Ir'r F, !*
c. Didtwoormore membersofthe PTAalwayscountthefunds? [ v [ ru @v ffiru

tf "No,"explain: Delgbt:t kea,dr{tvecfs nrnt 6"lr/6.,{J b.1*z p"G -

Iv [ru,K'[ru
e. Did the treasurer always issue a receipt for any funds-

received? ( t^t ?a"i i Wtbtk rr,.lo,rru+,cnuJ
lf "No," explain:

!v [r,r ffiv [,l

Iv [lr ffiv [,

Mid-Year Year-End
YgYes; N=NO Y=Yes; N=No

Iv Ir'r ffiv Ir'r

Iv !r'r [v ffir'r

d. Was a money tally form of some kind used when counting

funds?

lf "No," explain:

f. ls the accounting system sufficient to maintain accurate

records of income and expenses?

lf "No," explain:

5) Contracts and Grants

a. Did all contracts have signatures of two elected officers of the

PTA?

lf "No," explain:

b, Did the PTA purchase any items or equipment and donate

them to the school, school district, or another organization?lf

"Yesr" explain:

Page l4
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c. Does the PTA own any equipment?

lf no equipment list was provided, list equipment here:
I v !,,r f]v [*

, Does the PTA have a contract with the school or school districto' 
if equipment is stored on school property? l-l Y [l N Ll Y lJ N

lf "No," explain: N A
e. Did the PTA grant money to the school, school district or

another organization?

tf "yes," explain: CvWiqlt,w 6n<u^fS,1ttS, |g ,Wl,_, Glea,fr*ctb4nb
lf the PTA granted money to the school/school district, did the

f. PTA ask for a year-end statement from the school/schoo v J_1 rrr l-r tt7r 
r" 

district, or ask for documentation of how the money was I v I rtr I v ffi ru

spent?

tf "No,"exptain: 64r*das ayift lC,Wit-tn C)yc,,rf, S"tan".f+d ?,r1b{.g. DidthePTAreceiveanygrantsfr6manoutsideorganiiation? E y E N Et K *
lf "Yes," did the PTA use the funds in the way the grantor
intended?

lf the PTA did not use the funds as intended, explain:

6) Other

a. Did the PTA have a claim made against any of its insurance

policies?

lf "Yes," explain:

b. Prior to the financial review, did the treasurer provide all

materials needed in a timely manner?

lf "No," explain:

Iv[ru Fr !ru

Iv!ru[v[ru

Mid-Year Year-End
Y=YeS; N=No Y=Yes; N=NO

Ivf]r,rIvffir,r

[] YE-K'E *

ff :::[Jffifl::[::T[:15 
answered so'|e'|v bvan tr v [ ru ! y E N

lf "Yes," explain:

llraafthgfiffi8te

I'Ttr
crrrrythild..vie r"oice,*
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Section

(complete with

2: Mid-Year Financial Review
year-end review if no mid-yer review done)

b.

1)

a.

2l

a.

Was this r's budget prepared by a budget committee? (see minutes)

lf "No," who the budget?

Was the budget

lf "Nor" explain:

Mid-Year
Y=Yes; N=No!' [*

the PTA's current insurance policy Iv lrl

iewed by the board of directors (see minutes)? !v ['l
this year's budget before June 30 of last year? Iv [r'r

Mid-Year
Y=Yes; N=No

C. Did the membership

(see minutes)

lf "No," explain:

Insurance

Did the board and/or membership

prior to renewal? (see minutes)

lf "Yesr" date:

lf "No," explain:

b, Did the PTA purchase general liability insurance!

lf "Yes," amount: \
lf "No," explain: t\.

\
List types of insurance purchased and amounts for each: \...

3) tnterna! Revenue service \ Mid'Year
I. Y=Yes; N=No

a. What is the PTA's Employer ldentification Number (ElN)? \
b, Has the PTA been granted tax-exempt status? ! sdtrclts) I 501(cXa)

\lf "Nor" explain: \
' ,, .\

c. ,rJlJ$irr"s 
total income exceed Ss0,000 for the previous fiscal year (July 1-tfE , E *

lf "Yes," has the PTA filed a 990-EZ or 990 form?

lf "No," has the PTA filed a 990-N form?

lf no 990 form was filed, explain:

[v [ru

N

N

tr
tr

Wasftfrl$tos $ltfiie

f,ITT
rrrrrythild, *nr r.oice,*
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Online Access Mid-Year
Y=Yes; N=No

ls control I online logins and passwords explained in the PTA's standing Iv Ir,rrules? (e.g. ba , PTAvenue, MoneyMinder, cloud storage, etc.)

lf "No," explain:

Does the PTA have written

lf "No," explain:

lf accessing bank accounts online, were

officers assumed office after July 1?

lf "No," explain:

List the online services used by the PTA (e.g. bank,
storage, etc.)

PT Avenue, MoneyMinder, cloud

lf this PTA has not been granted tax exempt stdtus or did not lile an IRS return for the
previous fiscal year, the board of directors should contoct the WSPTA ofifice immediotely.

4l

a.

b.

d.

res regarding logins and passwords? Iv Ir,r
changed once incoming 

f] v [ ru

Year-End
Y=Yes; N=No

ffiv [ru
1)

a.

b.

2l

a.

b.

Section 3: Year-End Financial Review

Annual/Year-End Financial Report

Did the treasurer prepare an annual/year-end detailed, written financial report

covering the period of July l through June 30?

lf "No," explain:

Did the income and expenses for all projects and activities fall within budgeted

levels and expectations?

lf "No," explain:

Bank Accounts

With which bank(s) does the PTA maintain its checking
account? but-"t W€t"t ( rv
Does the PTA have a savings account?

tf "Yes," name of ban*: $&",ttl- o{ fimeri t cv
lf "Yes," are funds accounted for on monthly financial reports?

lf "Nor" explain:

ffiv !ru

Year-End
Y=Yes; N=No

ffi' E*

ffiv !ru

r"lrrr),child. unr l'o'ec,'
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c. Does the PTA have any certificates of deposit or any other investment account? E t E *
lf "Yes," explain purpose: &<gWV.Af,CO-tt
lf "Yes," name of bank/investment firm: CA4 *A) Oru-
lf "Yes," are funds accounted for on monthly financial reports?

lf "No," explain:

Online Access

lf an officer vacated a position during the year, and a new officer was elected,
were the online logins and passwords changed for all applicable online
accounts? (e.g. bank, PayPal, PTAvenue, MoneyMinder, cloud storage, etc.)

Does not
apply

3)

a.

Nonprofit Corporation

ls the PTA incorporated?

lf 'Yes," date of incorporation:

lf "No," explain:

What is the PTA's Unified Business ldentifier (UBl)? {, Ol b7OlLs
Was the annual corporation filed by the deadline (end of the month of

incorporation)?

lf "No," explain:

ff this PTA is not incorporoted, the boord of directors should contact the WSPTA office immediately.

Charitable Organization

Was the PTA's total income (including all membership dues) during the fiscal
year more than s50,000?

lf the PTA's total income was under 550,000, was an independent contractor

hired to help with fundraising activities?

Name of contractor:

lf answer to either "a" or "b" was "Yes" was the PTA registered with the

Washington Charities Program during the current fiscal year?

lf "No," explain:

lf "Yes," did the PTA renew its charitable organization registration by May 31?

lf "No," explain:

K'EN
Year-End

Y=Yes; N=No

4l

a.

IvIr'r

Year-End
_ Y=Yes; N=No

f,v[ ru

ErI r,r

Year-End
Y=Yes; N=No

ffi'[ *

E'E N

tr'E *

EYEN

4lz"l n%S

b.

c.

s)

a.

b.

r:urrychild. ur*,i"oice.*
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6)

a.

b.

c.

Local PTA Membership (to be answered by local PTAs only)

What was the PTA's membership count at the end of the fiscal year {June 30)?

How many members are shown in PT Avenue at the end of year on June 30?

Do the numbers on lines 6a and 5b agree?

lf "No," explain:

What was the total amount of membership dues paid to WSPTA/NPTA for the
year?

Does the number of PTA members of this PTA (line 5a) correspond to the total
membership dues paid (line 6d)?

(Note: multiply membership count (line 6a) by current WSPTA/NPTA membership dues.)

lf "No," explain:

lf this PTA has not yet poid for dll members, the boord should contact the WSPTA office immediately.

Year-End
Y=Yes; N=No

ILZq
lL3q
KYEN
?,Q,tZ

X,tr N

trvffi
tr'I

d.

7l Sales Tax

Did the PTA engage in an ongoing business such as running a school store or
concession stand during athletic events or holding regular popcorn sales?

lf "Yes," did the PTA remit Washington State sales tax for the previous calendar

year by the due date ofJanuary 31?

lf "No," explain:

Balance in Accounts

Year-End
Y=Yes; N=No

Year-End
Y=Yes; N=No

Note: All questions below referto the total from any and all bank accounts the PTA had during
the most recent fiscal year.

TotalcarryoverfromendofpreviousfiscaIyear:*W11),5l1,zz
Totalincome in current fiscalyear: t la t ,S(rb. SZ
Total expenses in current fiscal year: * t 2O, 323, lO
Expected total balance in accounts at end of current fiscal i Bq g?2" 1rl
year:

Actual total balance in accounts at end of current fiscal year

From annual/year-end financiatreports: t gt+ , b?2.11

8)

a.

b.

c.

d.

From bank statements:

Latest bank statement balance:

Checks outstanding (list numbers):

r-tBgB f Btr.r{
+ l-?o'ot;1g4b

t B.i, bqZ.*t*
s Bh 6 ?2.1\f.

ob.

Wso{rfugtoil Stdsvr#
r:r.r'rychild, *a* l.oice,'
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h.

i.

j,

Totalamountof checksoutstanding: Z * $ Zgb'17
Total amount of any deposits outstanding: "ta-
Bank balance including outstanding items: do the amounts for allthree bolded

items agree?

lf "No," explain:

Fr [rl

Section 4a: Mid-Year Financial Review Results
Explain any\itqms of concern or recommendations from the mid-year financial review (attach an

additional page

Section 4b: Year-End Financial Review Results
Explain any items of concern or recommendations from the year-end financial review (attach an

additional page if required):

L V"pV ftr,rf&.^.r,rr3 a,tt despos,b - i.rlct*dtiV c4uc f c ash

' Doidf srrln 6,c&ui v,tau 0A +D 1t)*{4.11.
' r')1ao"rla<rs h 

X 
tyy rre. 1aov4" 

i ^ b, nctcy. 1- S vyp* wE?fApH

Date financial review comoleted:
Financial Review Committee:

By (print):

Date financial review completed:
Financial Review Committee:
By (print):

0isq *fdin!

Wash&lstort 9tare

Wfr
cr.rrycltilti. *rrr l'oicr:,
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